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Get the most out of the all-new release of Outlook

Centralize communications and schedule management with Outlook 2007 using this easy-to-use guide. Get a
quick tour of new and updated Outlook features, including the redesigned interface, then dig into managing
your e-mail; recording and tracking appointments and upcoming events; integrating with other Office
applications; and much more. With valuable tips on customization, security, and mobilizing your Outlook
data, this is a must-have resource for every Outlook 2007 user.

Navigate the new interface and learn keyboard shortcuts●

Manage multiple e-mail accounts, create folders, and automate mail handling●

Learn advanced e-mail management strategies, such as intelligent grouping, filtering, and Color Categories●

Create Tasks and To-Do items and use the To-Do Bar●

Create search folders, plus manage and archive information●

Navigate the Notes and Journal functions●

Customize the user interface, including toolbars and menus●

Secure your account and block junk mail and spam●

Mobilize your Outlook data so you can stay connected while on the road●

Use Outlook with Microsoft Exchange and SharePoint Services●

Connect Hotmail and Gmail accounts to Outlook●
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From reader reviews:

Laura Burke:

This How to Do Everything with Microsoft Office Outlook 2007 are usually reliable for you who want to be
described as a successful person, why. The main reason of this How to Do Everything with Microsoft Office
Outlook 2007 can be among the great books you must have is usually giving you more than just simple
reading through food but feed an individual with information that possibly will shock your before
knowledge. This book is handy, you can bring it just about everywhere and whenever your conditions both in
e-book and printed ones. Beside that this How to Do Everything with Microsoft Office Outlook 2007 giving
you an enormous of experience like rich vocabulary, giving you test of critical thinking that could it useful in
your day action. So , let's have it and revel in reading.

Nathan Osborne:

Your reading sixth sense will not betray you, why because this How to Do Everything with Microsoft Office
Outlook 2007 guide written by well-known writer whose to say well how to make book which might be
understand by anyone who all read the book. Written within good manner for you, leaking every ideas and
creating skill only for eliminate your personal hunger then you still doubt How to Do Everything with
Microsoft Office Outlook 2007 as good book not only by the cover but also by the content. This is one book
that can break don't judge book by its include, so do you still needing an additional sixth sense to pick this!?
Oh come on your studying sixth sense already alerted you so why you have to listening to a different sixth
sense.

Gerri Pettit:

On this era which is the greater particular person or who has ability in doing something more are more
special than other. Do you want to become considered one of it? It is just simple solution to have that. What
you have to do is just spending your time almost no but quite enough to enjoy a look at some books. On the
list of books in the top checklist in your reading list is usually How to Do Everything with Microsoft Office
Outlook 2007. This book that is qualified as The Hungry Hillsides can get you closer in growing to be
precious person. By looking upwards and review this book you can get many advantages.

Helen Widner:

As we know that book is significant thing to add our knowledge for everything. By a reserve we can know
everything we want. A book is a pair of written, printed, illustrated as well as blank sheet. Every year had
been exactly added. This reserve How to Do Everything with Microsoft Office Outlook 2007 was filled
about science. Spend your time to add your knowledge about your technology competence. Some people has
distinct feel when they reading a new book. If you know how big good thing about a book, you can really
feel enjoy to read a book. In the modern era like currently, many ways to get book that you just wanted.
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